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REPRESENTATION AGREEMENT 
 
We appreciate the opportunity to work with you and to advise you on and assist you with 
your immigration needs. To ensure a complete understanding between us, we are setting 
forth pertinent information about the services we propose to render for you. 
 
This agreement (hereinafter, “the Agreement”) is made by and between Matthews 
Immigration Group (hereinafter, “the Firm”) and ____________________ (hereinafter, 
“the Client”) for legal representation. The Firm agrees to assist the Client with the 
following: 
 
______________________________________________________________________ 
 
The Firm is obligated to promptly inform the Client on matters pertaining to the status of 
the case and to provide copies of relevant written materials regarding the case. The Firm 
will educate the Client about his/her case, and respond timely to queries from the Client. 
The Firm will work diligently to achieve the Client’s goals, but cannot and does not 
guarantee success. 

 
The Client is obligated to provide the Firm with accurate information. Truthful and 
complete information also must be provided by the Client on all documents as well as in 
all oral information to the U.S. Government. If the Client provides misinformation, the Firm 
may immediately withdraw representation on behalf of the Client. Also, the Client is 
obligated to advise the Firm, within 48 hours, of any changes regarding employment 
(including, but not limited to, job title or duties), marital status, surface or e-mail 
addresses, telephone numbers, and arrests of any kind and for any reason, and anything 
else that may have a bearing on his/her immigration case or status. The Client 
understands that government processing delays are beyond the Firm’s control. 
 
It is also understood and agreed by the Client that the fee for legal services described in 
paragraph two above shall be $3,750.00 and that this fee is based upon the law and facts 
presented at the time of signing this Agreement. Incidental expenses in the amount of 
$200.00 and filing fees payable to the U.S. government are not part of legal fees and are 
paid separately by the Client. Incidental expenses are estimated at approximately 10% of 
attorney fees and may include special consultants, postage and overnight shipping, 
transportation, lodging, per diem, photocopies, translations, courier/messenger charges, 
credentials evaluation services, and other case-related expenses/costs that may be 
incurred by the Firm on behalf of the Client. If incidental expenses exceed the above 
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amount, the Client agrees to pay the Firm in full for any such overage upon receipt of 
invoice. 
 
The fee for the legal services described in this Agreement shall be paid in the following 
manner, with the explicit understanding that the Client must make full payment upon 
receipt of invoice. The Client authorizes the Firm to deposit fees and other payments into 
the Firm’s operating account, and agrees that fees will be deemed earned upon receipt. 
Also, the Client understands that the payment schedule does not necessarily reflect the 
value of the completed work to which payment is attached. If the Client elects to discharge 
the Firm before the agreed-upon work has been completed, the Firm will provide the 
Client with a detailed description of fees earned. Unearned fees will be reimbursed to the 
Client and earned fees not previously billed will be described by the Firm in writing and 
shall be paid by the Client. If the facts or law materially change during the pendency of 
this Agreement, its terms will be revised. The fee agreement is as follows: 
 
$3,950.00 (legal fees + incidentals) payable as follows: 
 

________________________________________________________________ 
 
________________________________________________________________ 

 
The Client agrees to pay a fee of 5% for each payment made more than five (5) days 
after its due date and/or for each failed credit card transaction. The Client further agrees 
that the Firm may withdraw representation if any and all attorney fees and/or costs are 
not paid within 10 days of each due date. 
 
Plan of Work: __________________________________________________________ 
 
Estimated Timeline: 
 

The Firm: ________________________________________________________ 
 

U.S. Government: _________________________________________________ 
 
The parties have agreed to the above terms and that this Agreement and any dispute 
arising under this Agreement are controlled by the laws of Maryland. 
 
The Firm appreciates this expression of confidence by requesting our assistance. 
 
______________________________  ______________________________ 
Client   Matthews Immigration Group 
______________________________  ______________________________ 
Date   Date 


